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NOoPAAOK
HH®OPMUPOBAHUS PABOTHUKAMU PABOTOJATEJIA O CTABIIEN
N3BECTHOM PABOTHUKYWH®OPMAILIMHA O CJAYUYASX COBEPHIEHUS
KOPPYIIUMOHHBIX HAPYIIEHU JPYTUMHU PABOTHUKAMM, THBIMU
JUUAMHA, U YBEAOMJIEHHUE O JUYHOUN 3AMHTEPECOBAHHOCTH
(¢ ©3MEeHeHHsIMH, 10TIOJIHEHUSIMH)

1. OBIIINE ITOJIO?KEHU A

1.1. Iopsanok mHpopmupoBaHus pabOTHHKaMU paboToAaTelNsi O CIy4asx COBEPLICHUS
KOPPYILMOHHBIX HAPYLIEHWH APYrHMH PabOTHMKAMH, MHBIMHM JHMUamu (nanee - IMopsinok)
pa3paboTaH Ha OCHOBAHHM:

1.1.1. ®emepanbroro 3akoHa ot 25 nekadps 2008 r. Ne 273-03 «O npoTnBoACHCTBIH

KOPPYMLIHNY;

1.1.2. Ykaza I[Ipesunenta Poccuiickoit @enepamuu ot 2 anpenis 2013 r. Ne 309 «O mepax
1o
pean3alii OT/e/bHbIX NoNoKeHni PdenepanbHoro 3akoHa «O MPOTHBOACHCTBHN KOPPY MMM,

1.1.3. Anruxoppynunonnoii nomurnkn MbOVY r. Actpaxanu «I'nmuasust Ne3».

1.2 Hacrosiuuit nopsinok onpenenser cnocod nahopMuposanus paboTHUKAMHU
paboToznaressi O CTaBIIeH U3BECTHOH PAOOTHUKY MHGMOPMALIMH O CIIy4asX COBEPLICHHS
KOPPYILHOHHbIX HapyweHuii apyrumu padotaukamu MBOY «I'nmnasust Ne3» (nanee o
TekcTy I 'MMHAa3us1), HHBIMH JIMLAMH.

1.3. B uensix mpeaynpeskneHus W MPOTHBOIEHCTBHS KOPPYNMUHMU BCE PabOTHUKH
OpraHu3aLu 00sS3aHbI:

- BO3EP/KUBATHCS OT COBEpLICHMs H (WJIM) Y4acTusi B COBEPLICHHM KOPPYNMOHHBIX
MPaBOHAPYLIEHHH B UHTEPECaxX MJIM OT UMEHH OpraHU3aLnH;

- BO3JEPIKMBATBLCS OT MMOBEICHHS, KOTOPOE MOKET ObITb HCTOJKOBAHO OKPYKAIOLIMMU
KaK TOTOBHOCTb  COBEPIIMTH WM  Y4acTBOBATb B  COBEPLUICHHMH  KOPPYMUHOHHOIO
MPaBOHAPYLIEHUS] B UHTEPECaX WJIM OT MMEHH OpraHH3aLunHy;

- He3aMemIMTEeNLHO MH(GOPMUPOBaTH paboTomaTeNns O CiydasiX CKIOHEHHS K
COBEPIIEHHIO KOPPYNLMOHHBIX PaBOHAPYILEHHI,

- He3aMeIIUTeIbHO MHPOPMUPOBATH pabOTOHATENsT O CTABIIEH M3BECTHOW eMmy
HHGOPMALMK O  CJydasix —COBEpLICHHs KOPPYMUMOHHBIX —MPaBOHAPYLICHHH  APYrHMY
pabOTHUKAMHM, KOHTPareHTaMU OPraHu3auly MJTH HHBIMH JIHLAMH,

- coobuwuTh paboTOHATENO O BO3MOKHOCTH BO3HHKHOBEHMs JHMOO BO3HHMKLIEM
KOH(JIMKTE HHTEPECOB.

2. HOPAJIOK UH®OPMUPOBAHUA U YBEAJOMJIEHUA
2.1,  Paborank MMHA3MM, KOTOPOMY CTaj0 H3BECTHO O (akre 0OpalleHHs K MHbIM
paboOTHHKAM, B CBS3W C MCIIOJHEHHEM NOJKHOCTHBIX OOS3aHHOCTEH, HHbIM JHLAM B LEJAX
CKJIOHEHHS X K COBEPLIEHHIO KOPPYNLHMOHHBIX MPaBOHAPYLIEHHH, 0053aH yBeIOMIIATE 00 5TOM
paboronaresns.



2.2. B ciyuae Haxoxnenus PaboTHika B KOMAHAMPOBKE, B OTIyCKe, BHE paGo4ero Mecra
OH 00s3aH yBEIOMUTB PAOOTONATE IS HE3AMEUINTELHO C MOMEHTA MPUBLITHS K MECTy PaGOThI.

2.3. VBepomnenune paboronarens o ¢paxre o0paiuieHns K UHbIM PaGOTHHKAM, B CBSI3U C
MCTIOJIHEHHEM JIO/DKHOCTHBIX O0s3aHHOCTEH, KOHTPAre€HTaM, MHbIM JIMIAM B LEJSIX CKIOHEHUS
HX K COBEPIUCHHUIO KOPPYITLHOHHbBIX NPAaBOHAPYIIEHUI (Janee - yBeIOMIIEHHE) OCYILECTBIISeTCS
[IHCbMEHHO, MyTEM MEPEIad ero OTBETCTBEHHOMY JIMIly 3a PEalu3aldi0 aHTHKOPPYILHOHHOM
MOJINTHKHY (KaOMHET I0PHCTA) WIIH ITYyTEM HAIPABJIEHHs TAKOTO YBEAOMIICHHS 110 [OYTE.

2.4 TlepeueHn cBeneHuii, noanexammx orpaxeruio B ypenomnenuu (Ipunoxerne Nel),
JOJIZKEH COIePIKATD:

- aMM/IMIO, MM, OTYECTBO, MOJUKHOCTb, MECTO JKMTENbCTBA M TeneOH JHua,
HarpaBUBLIETO YBEJOMJIEHHE;

- OMHCAHHUe OOCTOSITENLCTB, NPH KOTOPLIX CTAaJ0 M3BECTHO O (hakTe OOPALEHHS K MHBIM
paboTHMKAM, B CBSA3M C HCIIOJHEHHEM MOJKHOCTHBIX OOS3aHHOCTENM, MHBIM JHIAM B LEJSX
CKJIOHEHHMsl MX K COBEPLICHHIO KOPPYNLUHMOHHBIX NPABOHAPYLICHUH (mata, MECTO, BpeMs,
Apyrue yCioBus),

- BCE U3BECTHbIC CBENEHUS O (U3HUECKOM (IOPUAHYECKOM) JIMLE, CKIOHSIOLIEM K
KOPPYNLHOHHOMY NPAaBOHAPYLIEHHIO;

- Crocod 1 OOCTOATENLCTBA CKIOHEHHs! K KOPPYILHOHHOMY NPABOHAPYLICHHIO, & TAKIKE
uapopmaunio 00 oTkaze (Coracuu) MPUHATL NPELIOKEHHE JHUA O COBEPLUEHNH
KOPPYIUHMOHHOIO NMPaBOHAPYILEHHS.

2.5. Bee yBenomnenust nojiexar 0053aTeIbHON PErHCTPALH B CIIELHATLHOM XKypHAIE
(Ilpunosxenne Ne2), koTOpbIH J0mKeH ObITh MPOWMT M TPOHYMEPOBAH, a TAKIKE 3aBEpPEH
OTTHCKOM I1€4aTH.

O06s13aHHOCTD 10 BeAeHUIO JKypHana B | HMHa3uM Bosmaraercs npeacenarens Paboueit
TPYyMIbI MO NPOTHBOACHCTBHIO KOPPYNLHH, OTBETCTBEHHOI'O 33 PEalu3aLHI0
AHTUKOPPYILHUOHHOMH MOJMTHUKH. ‘

YMONHOMOYEHHOE JIMLO, MPHHABIIEE YBENOMJICHHE, IOMHAMO €ro perucTpauuu B
KypHaie, 00s3aHO BblaTh pabOTHHKY HANPABUBIUEMY YBEAOMJIEHHE, MOJ POCIIUCH TAJIOH-
YBEAOMJICHHE C YKAa3aHHEM NAHHbIX O JIMUE, TIPUHABLIEM YBEIOMJICHHE, JaT€ M BPEMEHH €ro
TIPUHSTHSI.

TanoH-yBenomneHne COCTOMT U3 ABYX YacTell: KOpelKa TaloHa-yBeIOMICHHS U TAJOHa-
yBenomiienus (Ilpunoxenne No2).

[locsie 3anosiHeHns KOPEIOK TaIOHA-YBEAOMIIEHHs OCTAETCs Y YIIOMHOMOUEHHOTO JIMLA,
a TaJIOH-YBEAOMJICHHE BPYy4aeTcs pabOTHUKY, HANPABUBILEMY YBEIOMJIEHUE.

B ciy4ae ecnu yBenomnenue moCTyNUIIO Mo Mo4Te, TAIOH-yBEAOMIEHHE HATIPABIISETCS
pabOTHHKY, HANIPaBHUBLIEMY YBEJOMJIEHHUE, 10 MOYTE 3aKa3HBIM ITHCHMOM.

Otka3 B perucTpanuu yBENOMIICHHs, & TAKKE HEBbINAYa TANOHA-YBEIOMIICHHS He

JOIYyCKAeTCsl.

2.6. KoHuneHunanbHOCTb MONyYeHHbIX CBEAEHMH obecrieunBaercss paboTomaresneM u
OTBETCTBEHHBIM JINLOM 33 PEATH3ALUI0 AHTUKOPPYTLUMOHHON MOIUTUKH.

2.7. K paccMOTpeH!HI0 aHOHMMHbIE YBEAOMIIEHUS HE TIPUHUMAKOTCH.

2.8. Opranusauus pOBEPKU CBEICHHH, CONEPXKAIMXCS B TMOCTYNMBIIEM YBEJOMIEHHH
ocymecrsisiercss  Komuccuell 1o  MpPOTUBOAEHCTBUIO KOPPYILHHM, B COOTBETCTBUH C
Tpebosanuamu [Monosxenns «O KOMHCCHHM IO MPOTHBOAEHCTBUIO KOPPYITLIHIL.

2.9, T'mmuasus npuHumaer Ha cebs nyOnuuHoe 06s3aTeNbCTBO ~ cOOOWATh B
COOTBETCTBYIOLIME MPaBOOXPAHUTENIbHLIE OPraHbl O CllydasX COBEPLIEHHS KOPPYMLIMOHHBIX
MpaBOHAPYLIEHHH, O KOTOPbIX B I'uMHu3un (pabotHnkam I'UMHA31M) CTajI0 U3BECTHO.

2.10. Pyxosoautens OGpasosarenpHoil opraHusaunu 00s3aH NPUHHUMATb MEpHI 110
HEJOMyIIeHHIO  J100OH  BO3MOJKHOCTM — BO3BHHKHOBEHHsS KOH(JMKTA MHTEPECOB H
YPErylmupoBaHUIO BO3HMKIIEro koHpuukra. IlpemoTBpalneHne WK  yperynupoBaHue



KOHQJIMKTA MHTEPECOB MOXKET COCTOSTb B H3MEHEHHHM [OJUKHOCTHONO —IOJOIKEHMUS
PYKOBOAWTEJIA, SIBJIAIOLIErOCS CTOPOHOM KOH(DINKTa HHTEPECOB, BIJIOTh 0 €r0 OTCTPAHEHHS
OT MCIOJIHEHHUsA NOJUKHOCTHBIX 00A3aHHOCTEll B yCTAHOBJICHHOM MOpsiAke M (HIN) B OTKA3e
€r0 OT BbIFOJbI, ABUBLIEHCS IPHUYMHON BOSHUKHOBEHHs KOH(JIMKTa HHTEPECOB.

PykoBoputens 00s3aH MHCbMEHHO YBEAOMMTH paboTOHATeNsI O BO3HHUKIIEH JHYHOI
3aMHTEPECOBAHHOCTH, KOTOpast MPHUBOAMT MJIM MOKET MNPUBECTH K KOHQJIMKTY MHTEPECOB, He
MO31HEE OZHOrO pabo4ero NHsl, CIENYIOUIEro 3a JHEM BOZHHKHOBEHMS Y PYKOBOJUTEINS JIMYHON
3aHHTEPECOBAHHOCTH.

YBEIOMIICHHE COCTaBIACTCA PYKOBOIMTEIEM MO (DOPME COTNACHO NPUIDKEHHIO K
Hacrosiemy Iopsanxy (ITpunoskenne Ne3).

K yBenomnennto npunaraioTest HMEIOIIHECs B PACIOPSIKEHUM PYKOBOUTEIIS MATEPHABY,
HOATBEPKAAIOLIUE PAKTHI, U3JI0XKEHHBIE B HEM.

[Tpn HaxoxaeHnn pyKOBOAMTENsS BHE YCTAHOBJIGHHOIO MeCTa pabOThI (KOMAHIMPOBKA,
OTMYCK, BPEMEHHAsl HETPYAOCNOCOOHOCTb) OH YBEAOMJISIET PabOTONATENS O BO3HUKHOBEHMH
JIMYHON 3aHHTEPECOBAHHOCTH JIFOOBIMM JOCTYIHBIMH CPEACTBAMH CBS3H, a MO MPUOBLITHH K
mecTy paboTel obecreurnBaeT rmepenady MHCbMEHHOTO YBEIOMIICHHS B TEYEHHE OHOIO
paGoyero nHs CO aHsI NPUOBITHS.

YBenoMieHe NOJAeTCsA PyKoBOmMTENeM  Tpencesatento PaGouelt rpymmsl no
NpOTHBOAEHCTBHUIO KOppynuunu B MBOYVY r. Actpaxanu « mmuazust Ne3y.

Perncrpawus ysesromienns npoussomuTcs B JeHb NOCTymneHus. Ha ysegommenun
YKa3bIBAKOTCs PETHCTPALMOHHBIH HOMEp, HaTa peructpauuH, baMuius, UMs, OT4ECTBO (TIpH
HAJIMYMK) U IOANKMCH JIMLA, 3aPErHCTPUPOBABLIErO yBeAOMIICHHUE.

Konus  3aperncTpupoBaHHOrO yBeNOMIECHHSI C YKAa3aHUEM €ro PerkCTPALHOHHOTO
HOMEpa, 1aThl PErucTpauiy, hamMHIM{, WHHLHUATOB M IOAMNMCH JIMLE, 3aPerHCTPHPOBABLIErO
YBEAOMJICHHE, NEPENACTCs B ynpaBlieHne 00pa3soBaHus aAMHHHCTPALMH I. ACTpaxaHH.

Orka3 B perncTpauuy yBeOMICHHS, 4 TAK)KE HE PEOCTABICHHE PYKOBOLUTEINO KOMHHU
3aperuCTPHPOBAHHOIO YBEIOMIICHUS HE JOMYCKAIOTCA. Y BEMOMJICHHE IPHOOILAETCS K JTHIHOMY
Nesy PYKOBOIHTEIS. .

[lpencenarens PaGoueit rpynmbl He mosguee pabouero ms, CJIEAYIOLIEero 3a IHEM
PErucTpaLnu  yBeOMJICHHs], MPOBOAMT COOece0BaHHE ¢ PYKOBOAHMTENEM, TMPENCTABHBLINM
YBEIOMIIEHHE, MOJIy4aeT OT HEro MHCbMEHHbIE MOACHEHHUs (MPH HEOOXOAMMOCTH) U NIPHHUMAET
10 MOCTYNMHBIIEMY YBEJOMJICHHMIO OJHO M3 CJEAYIOIINX PELICHHH, KOTOPOE MOIEKNT
YTBEPKAEHHUIO paboTonaTeneM:

a) MNpPHU3HATb, YTO MpPU MCMOJHEHHH IOJUKHOCTHBIX OOS3aHHOCTEH PYKOBOAMTENEM,
MPEACTABUBILIIM YBEAOMJIEHHE, KOH(IUKT HHTEPECOB OTCYTCTBYET;

0) mpH3HATB, YTO MPH HCHOJHEHMH JOJUKHOCTHBIX OOsS3aHHOCTEM PYKOBOIUTEJIEM,
MPEACTABMBLIMM yBEIOMJICHHE, JIMYHAsl 3aMHTEPECOBAHHOCTD MPHBOAMT HJIU MOKET MPUBECTH K
KOH(DJIMKTY HHTEPECOB.

Pewenne ogopmisiercs B NHCbMEHHOM BHIE U B TeueHHe Tpex pabodux aHeidl co nHs
yTBepkieHHst paboTonartesieM NOBOAMTCA 10 PYKOBOAMTES, MPENCTABHBLIErO YBELOMJIECHHE,
N0J POCITHCh.

B ciayuae npunaTus peuenus, npemxycMOTPEHHOTO MOANYHKTOM «6» paGoTOmATEND
MPUHUMAET MEpPbl MO NPEIOTBPALICHHUIO WIIH YPEryJupOBAHUIO KOH(IMKTA MHTEPECOB JHGO
PEKOMEH/lYeT PYKOBOAMTEJIIO, NIPE/ICTABUBLIEMY YBEIOMIICHHE, IPHHSTH TAKME MEPHL.

B srom caydae ycranaBnmBaercs CpOK, KOrH@ PyKOBOAMTENb, NPEICTABUBLIMIA
YBEAOMJICHHE, NOJIKEH NPHHSATh KOHKPETHBIE MEPbI MO MPENOTBPALLECHUIO HJIH YPEryIMPOBAHUIO
KOH(JIMKTA HHTEPECOB. v

PykoBozmutess, npescraBusmii yseiomenne, He IPUHSBLUKI Mep 1O YPEryTHPOBAHHUIO
WK NIPEOTBPALCHHIO KOH(IIMKTA MHTEPECOB, HECET OTBETCTBEHHOCTb, MPEAYCMOTPEHHYIO
3akoHoznarebeTBom Poccuiickoi denepaunu.

Ilpn  ycraHoBjeHnn TNPU3HAKOB MMCLMILIMHADHOTO MPOCTYNKA Y PYKOBOXMTEJS,
SIBJIAKOLLEroCs PabOTHHKOM 00pa3oBaTebHON OpraHM3alliy, B CBA3M C HEMPHHSTHEM Mep 1O



NPEAOTBPALLEHHIO WM YPEryJMPOBAHHIO  KOH(MJIMKTA  HHTEPECOB, undopmauus
MPEAOCTABJIACTCA B yrpasjeHHe 0Opa3sOBaHUs aAMHHUCTPALMH MYHHLHIIAILHOTO oOpaszoBaHust
«"opon ActpaxaHby.

Hopsnok  yBenomsienust — pacrnpocTpaHsieTcs Ha  yBeAOMJIECHHE PYKOBOAMTEIA
ObpasoBatenbHOI OpraHi3aLmm O CeayomuX hakrax:

- O IOPUIMHECKHX JIHLAX, B KOTOPBIX OH, €r0 CyNpyr, POAWTENH, AeTH, GpaThs, CECTPhI 1
(unn)  nx  abdumupoBaHHble MUA, TNpPU3HABAEMblE TAKOBBIMM B COOTBETCTBUH
3akoHozarenbcTBoM Poccuiickoit Denepauuu, BnageroT ABaqUAaThO U 6osee MPOLIEHTaMH aKLMi
(nonei, naes) B COBOKYIHOCTH,

- O FOPHAMHECKNX JIMLAX, B KOTOPEIX OH, €r0 CyIpyT, POAUTENH, AeTH, OPaThs, CECTPHI U
(wm)  ux  apduiaupoBaHHbIE JMUA, TNPU3HABAEMblE TAKOBHIMH B  COOTBETCTBHH
3akoHOzaTeIbCTBOM Poccuiickoit Denepaiinu, 3aHUMAIOT HOKHOCTH B OpraHax yIpaBJIeHHSI,

- 00 M3BECTHBIX €My COBEPLIAEMbIX HJIH MPEANOIAraeMbIX CEIKAX, B COBEPLUECHUH
KOTOPBIX OH MOYKET ObITh MPHU3HAH 3aUHTEPECOBAHHBIMY.

3. 3BAK/TIOYUTEJIBHBIE MMOJOXEHUSA

3.1. Hacrosimuii ITopsinok MoskeT ObITh MEPeCMOTPeH Kak Mo HHULHATHBE paboTHHKOB,
TaK U
10 MHULMATHBE PYKOBOACTBA [ HMHA3Mu.

3.2. B wHacroaumii ITopsinok MOryT ObITb BHECEHbI W3MEHEHMS W JOIOJTHEHUS, B
COOTBETCTBHM C COOMOAEHMEM MPOLELYPhI MPHHSTHS JOKATBHBIX AKTOB, C YY4€TOM MHEHHUS
MEePBUYHOHN MPOPCOIO3HON OPraHU3aLMH,



